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AURARIA HIGHER EDUCATION CENTER EMPLOYEE
AUTHORIZATION FOR ELECTRONIC FUNDS TRANSFER
ATTACH VOIDED CHECK HERE
  
PLEASE NOTE: There is not a pre-note process and that the submission of any incorrect
information can/ will delay the EFT of the employee's pay. For this reason, please attach a voided check or direct deposit authorization form issue by your financial institution to ensure that the correct information is submitted.
 
If providing a direct deposit authorization form, in lieu of a voided check, please attach said form to the back of the AHEC Employee Authorization for EFT.
 
DO NOT ATTACH DEPOSIT SLIPS as the routing number will be incorrect.
 
*PLEASE NOTIFY PAYROLL/ACCOUNTING IF YOU CLOSE OR MAKE ANY CHANGES TO YOUR BANK ACCOUNT INFORMATION. ANY CHANGES MAY EFFECT OR DELAY THE EFT OF YOUR PAY.
 
Type of Change
Account Type
Additional Direct Deposit Deduction (optional)*
This deposit will be the FIRST deduction from EVERY payroll
ATTACH VOIDED CHECK HERE 
 
PLEASE NOTE: There is not a pre-note process and that the submission of any incorrect
information can/ will delay the EFT of the employee's pay. For this reason, please attach a voided check or direct deposit authorization form issue by your financial institution to ensure that the correct information is submitted.
 
If providing a direct deposit authorization form, in lieu of a voided check, please attach said form to the back of the AHEC Employee Authorization for EFT.
 
DO NOT ATTACH DEPOSIT SLIPS as the routing number will be incorrect.
 
*Payroll is able to accommodate several additional direct deposits. To set up more than one additional direct deposit, please fill out another AHEC Employee Authorization for EFT deduction.
 
 
Type of Change
Account Type
Deposit Amount
/ check
/ check
I hereby authorize the Auraria Higher Education Center to initiate electronic funds transfer (EFT) deposit and/or any other change listed on this form, and if necessary, to reverse any incorrect EFT deposit made in error to my bank account indicated above.
*PLEASE NOTIFY PAYROLL/ACCOUNTING IF YOU CLOSE OR MAKE ANY CHANGES TO YOUR BANK ACCOUNT INFORMATION. ANY CHANGES MAY EFFECT OR DELAY THE EFT OF YOUR PAY.
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