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Performance Document Form
 
Instructions for Completing Form: Most of the sections are self explanatory. In section 2, following the 
description of the occurrence, record the appropriate factor(s) and select the rating level (NI,P,E). The
 performance identified may be positive or negative, and should be representative of the employee's 
actual performance.
Section 1.
Section 2.	
Core Competencies
Section 3.
Source(s) of Information:
Section 4.
Action Taken:
Section 5.
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